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Registration Information

2019 CSLP Annual Meeting 
September 16 – 19, 2019
The Westin Indianapolis Downtown
241 W. Washington Street, Indianapolis, Indiana 46204
Hotel Reservations (317) 262-8100  or on-line at:  Book your group rate for Collaborative Summer Library Program 
The 2019 CSLP Annual meeting will be held at The Westin Indianapolis Downtown Hotel, 241 W. Washington St., Indianapolis, IN 46204 
You will find a brief tentative agenda along with the on-line registration form, lodging reservation instructions, shuttle information, proxy forms, and suggested sightseeing activities from the area.  

If you have questions, please contact the CSLP Administrative Office toll free at (866) 657-8556.  

CONFERENCE LODGING:

All lodging reservations must be made directly with The Westin Indianapolis Downtown no later than August 1, 2019.  All guests will need to guarantee lodging on a credit card for incidental items.  Rooms will be $209.00/night (plus 17% tax) for single/double.  All guest rooms include complimentary wireless Internet access.  When making your phone reservations, please state that you are with CSLP as we want to have you included in the CSLP block rooming list.  Online Booking Directions follow:

1)   Log on this link:  CSLP 2019 Annual Meeting
2) 
The room rate has been guaranteed from September 14 through September 20, 2019.  Please note the days CSLP will be responsible for are Monday – Wednesday plus Thursday if you are unable to make travel connections to leave that afternoon/evening.
If you plan to arrive early or stay later, room rates will be based on availability.  The additional days will be at your own expense and must be reserved with The Westin Indianapolis Downtown to guarantee availability.

The Westin Indianapolis Downtown is a non-smoking hotel.

The CSLP Board of Directors has approved the following CSLP expenditures for this conference:
· One room per state/island member for up to three nights (Monday-Wednesday).  

Room use for each State will be determined by your state representative and may be used by anyone from your state.

· One room per member of the Board of Directors for up to five nights (Sunday – Thursday)
· Up to two (2) representatives per state/island will receive meals and refreshments on Monday through Thursday.  (For those who cannot fly out on Thursday evening, dine around dinner reservations will be made at local restaurants with sign-up sheets available at the registration desk. Additional meeting attendees 
(over 2) per state or island member will be charged $450 to cover meals, refreshments, and registration costs.
· A stipend of up to $800 will be reimbursed to one person from each state/island to help defray travel expenses not reimbursed by their state/island.  Receipts are required for all reimbursements; we do not pay per diem.  Travel vouchers need to be submitted to the CSLP office no later than Friday, October 4, 2019.  Reimbursement for your expenses will be issued in October/November 2019.  Reimbursable items include:  Airfare, airport parking, luggage charges for one bag to/from the Indianapolis airport (IND), transportation to/from Indianapolis International Airport (IND) to The Westin Indianapolis Downtown.  (See shuttle options on next page), mileage to/from the departure airport, and meals on travel days.  To see the complete travel policy, click here:  
Questions: contact Karen Day at (866) 657-8556 or Anne Lemay at (732) 873-8700 x103.  CSLP will not reimburse or pay for any alcohol. 
Lodging for additional meeting attendees will be at their own expense during the meeting at the conference rate of $209.00/night (plus 17% tax).  Additional nights will be charged per the above lodging information.  All lodging reservations must be made directly with The Westin Indianapolis Downtown no later than
August 1, 2019.  All meetings will be held in The Westin Indianapolis Downtown.
Brief Agenda - Please note the meeting start times and ending times on the draft agenda are firm however items within the agenda may be moved around prior to the beginning of the meeting.  Just a reminder, this meeting is provided to you by your peers and you are expected to remain through the entire meeting.  Leaving early jeopardizes the impact and the knowledge gained by this annual meeting.  Your presence and vote are critical to the success of CSLP.  As soon as the full agenda is available, it will be posted to this site.
State Representatives:  If you are personally unable to attend this annual meeting, a Proxy Form  must be completed and returned to the CSLP office no later than August 1, 2019 to allow you voice & vote.  
Meeting registration must be made with the CSLP Administrative office no later than August 1, 2019 in one of two ways:
· On-line registration Google form 
· Phone the CSLP office toll free at (866) 657-8556 to register
INDIANAPOLIS International Airport (IND)
The Westin Indianapolis Downtown is approximately 8 miles SW from the Indianapolis International Airport (IND).  There is not a hotel shuttle from the airport.   Please look at the airport transportation link to find the best option for you.  CSLP will not pay for car rentals.
A list of meeting participants and their arrival times will be provided after August 1, 2019 and sent to all registered participants.  This will assist in finding other participants that will be arriving close to your travel time.
**Remember you must have receipt of this expense for reimbursement**

IF YOU ARE DRIVING:

If you are driving to the conference, please review the CSLP travel policy regarding mileage.  
To obtain driving directions, go to:  https://www.marriott.com/hotels/maps/travel/indwi-the-westin-indianapolis/
HOTEL PARKING:

If you are driving, the rate is $45 per day.  Valet service is offered.  This charge will be for annual meeting nights only and may be a part of the reimbursable stipend of up to $800 total.  Please note on your registration form if you will be driving to the conference.

SIGHTSEEING OPTIONS IN THE INDIANAPOLIS AREA
If you are interested in any sightseeing in the Indianapolis area, please go to:  https://www.visitindy.com/ (this list is not exhaustive)
BOOKS DONATIONS
CSLP will again collect books at the Annual Meeting for a state that has experienced a catastrophic event.  More details are posted on the Annual Meeting website https://www.cslpreads.org/membership-information/annual-retreat/.
QUESTIONS:
If you have questions about any arrangements in Indianapolis, Indiana, please contact Karen Day toll free at 866-657-8556 or e-mail:  karen.day@cslpreads.org.    
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